Weekly Work-Life Balance Planner Template
Weekly Overview
Week of: ________________
Top 3 Work Priorities
1. 
2. 
3. 
Top 3 Personal Priorities
1. 
2. 
3. 
Daily Planning
Monday
· Work Tasks:
1. 
2. 
3. 
· Personal Tasks:
4. 
5. 
6. 
· Self-Care Activity: _____________________________________
Tuesday
· Work Tasks:
7. 
8. 
9. 
· Personal Tasks:
10. 
11. 
12. 
· Self-Care Activity: _____________________________________
Wednesday
· Work Tasks:
13. 
14. 
15. 
· Personal Tasks:
16. 
17. 
18. 
· Self-Care Activity: _____________________________________
Thursday
· Work Tasks:
19. 
20. 
21. 
· Personal Tasks:
22. 
23. 
24. 
· Self-Care Activity: _____________________________________
Friday
· Work Tasks:
25. 
26. 
27. 
· Personal Tasks:
28. 
29. 
30. 
· Self-Care Activity: _____________________________________
Saturday
· Work Tasks:
31. 
32. 
33. 
· Personal Tasks:
34. 
35. 
36. 
· Self-CCare Activity: _____________________________________
Sunday
· Personal Tasks:
37. 
38. 
39. 
· Family or Social Activities:
40. 
41. 
42. 
· Reflection Time: ______________________________________
Weekly Reflection
Wins:
1. 
2. 
3. 
Challenges:
1. 
2. 
3. 
Adjustments for Next Week:
1. 
2. 
3. 

Notes and Ideas
[Space for additional notes, ideas, or brainstorming]

Remember: Balance is about making intentional choices each day. Focus on aligning your tasks with your top priorities in both work and personal life.
